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Keyboards / Computer tips to teach pupils – annotate progress on I.E.P

Control + N = New Page

Control + Z = undoes the last move

Control + O = teacher controls page

Control + S = Save

Control + P = Print

Control + A = Select all

Control + C = Copy

Control + V = Paste

Control + X = Cut

Control + Z = Undo typing

Control + Y = Redo typing

Control + B = Bold

Control + U = Underline

Control + D = Adds a date

Shift S = makes the picture smaller

H = makes the picture wider

S = makes the picture bigger

R = Rotates

PrtSc Button – whatever is on the computer screen can be copied by pressing print screen.

· Copy and paste, bold, highlight, underline
· Make text larger / smaller

· Shift + F3 = toggle between capitals and lower case

· Shift + F7 = Thesaurus

· Control + Shift + G = Word count

· Shift + Alt + D = date
· Control + End = go to end of document

· Control + Home = go to beginning of document
